
 

 

 

Information on MeFTIR reporting requirements  

Permit-to-Work Workflow Management and Information System (hereinafter referred to as 
MeFTIR or e-PTWS) has been used since 2013 to manage supplier employee data to support 
electronic work permitting, thereby reducing HSE risks in the course of work. The work 
permit workflow applies to employees of our partners (and their entire chain of 

subcontractors) who carry out work in the process area.  

The minimum requirements for our partner’s employees to be included in the work permit 
are as follows:  

1.) Completion of "Comprehensive HSE Training" (formerly known as “Basic HSE 

Training") and the possession of the relevant certificate, valid for the entire duration 
of the work, is a prerequisite for carrying out work in MOL process areas. Employees 
listed as supervisors on the work permit must hold a valid "Work Supervisor Training" 
certificate in addition to the "Comprehensive HSE Training” certificate. Before issuing 
a work permit, MeFTIR will always check that these conditions are met. For more 
information on the HSE training system, visit HSE TRAINING - Supplier Center - About 

MOL Group - MOLGroup. 

2.) Employee data shall be reported by completing 
"MeFTIR_Dolgozoi_adatbekeres_2018.xls" available at MeFTIR - Supplier Center - 
About MOL Group - MOLGroup. We will only be able to issue electronic permits to 
employees who have properly fulfilled their data reporting obligations.  

Other important information related to employee data reporting:  

The employee data file contains two worksheets: 
 1.Adatbetöltő  
  a. Please enter the employee details here. To complete the "Company SAP 
ID"field           , find the 

company SAP ID number    in the "Company SAP 
ID”file here:      MeFTIR - Supplier 
Center - About MOL Group - MOLGroup.     

2. Employee dataprintable  

 a. If you have entered the data in the "Data Upload" worksheet, this sheet is 
automatically filled and ready for printing. The worksheet is read-only.  

The data submitted will be processed by an IT system, so please take particular care to 
complete the table correctly. We accept no liability for any loss of data during the 
processing of data submitted incorrectly or in inappropriate format.  
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The information and consent form for the processing of employees' personal data can be 
found in the "Employee data printable" worksheet of the excel file, which after being signed 
by the company and the employees to attest their voluntary consent, must be sent in "pdf" 
format separately for each person (they cannot see each other's data;  
if the employees choose to send it together on one page, the company reporting the data is 
responsible in all cases) together with the completed employee data excel file to 
meftir@mol.hu no later than 2 working days before the actual start of work.  

Only the data of employees who have given their written consent will be included in the 
MeFTIR system. In accordance with the provisions of the Data Protection Act, if the 
declaration is incomplete or incorrectly signed, our company will not be able to process the 

data submitted and will be obliged to destroy it immediately.  

The company submitting the data is responsible for the accuracy of the data content and 
the timely notification of any changes thereto, as well as for obtaining and submitting the 
consent of the employees.  

If you have difficulties collecting signatures because employees work in different parts of the 

country, we recommend that you break down the data sets into smaller units.  

Employees are registered based on their date of birth, so please take particular care to enter 
this accurately. Registering the same employee for several companies with different details 

can cause problems in the system, so please inform our colleagues if your previously 
registered employee leaves your company so that we can delete the relevant details from 
the system!  

Any changes to employee details in the meantime must be reported by the company 

representative within 1 working day of the change. Changes must also be reported using the 
Excel spreadsheet with two worksheets. The procedure is similar to that for the first 
submission, with the simplification that the "xls" and the "pdf" forms signed by the employer 

and the employee(s) only need to be sent to meftir@mol.hu for the changed data, i.e. the 
company's complete list of employees does not need to be sent again.  

For further information, please call us:  

Petrolszolg Kft Technical Preparation Development and 

Supervision:  

•Klára Hornyák-Kovács: +36 20 420 5335  

•Krisztina Suszterné Horváth: +36 20 416 5650   
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