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The objective is to digitise the card office, manage applications for access cards, drive-in permits and authorisations via an online
interface, use a single platform and make them environmentally friendly.

External staff can manage administrative matters related to access cards via the Online Card Office on the MOL Partner Portal.
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Register on or log into the MOL Partner Portal to manage administrative matters.

==
Partner Portal

Create an account | have an account

Welcome to MOL Group's gate to digital B2B surface. You can Please provide your login name and password to access your account.
access our applications from one place either as a private customer
or representing your company.

Login name
Register to create your own account now so you can arrange your
orders simply and quickly, manage cards and learn about about our
new applications continuously.
PP Y- Password ®

Forgot your password?
Resend activation email

Registration Log in
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The following pictures illustrate the registration process. It is obligatory to complete the
fields marked with a *star* as required.

L2/ @ Partner o ] ] 1%, @ Partner Ports ] —
Partner Portal

I « company; Az aktivalo email elkuldve
You can register

withou [

onthe
bottom of the page. P I f e -
Afelnasznaldl fiskjanak aktivalasanoz szOkséges emailt a regisziracié soran megadott email cimére
e [0 elkuldiuk. Eléfordulhat, hogy az email a levélszemét mappaba érkezik, kérjuk ellendrizze, ha nem taldja a
bejovd Uzenetek kozott. A levélszemétbe erkezett emailt eldbb helyezze at a bejovd Uzentekbe, csak
Lt hama " utana nyissa meg &s hajtsa végre az abban foglaltakat. Fiokjat a sikeres aktivalas utan tudja hasznalatba
venni.
Login name *
et \/ Nem vagyok robot e
reCAPTCHA
scsnassen - dnsinss Szemssin FesRA
Email address *
Akiivalo email Gjrakildése Tovabb a bejelentkezéshez
Phone number
Country of business * -
Preferred langusge English -
Preferred look Mot -
Password * «
Password confirmation «
O taccept v
Privacy Notice Enghsn - oper

Finish registration

Fim ot a robot

Cancet regstration
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The registration shall be activated.

L#o_J & Partner Poridl

Welcome to MOL Partner Portal.

Please verify your registration by opening the activation link. MOL Partner Portél

REGISTRATION DATA:

Sikeres fiok aktivalas

Sikeresen aktivalta regisztraciojat! Tovabbléphet a Partner Portal nyito oldalara, ahol bejelentkezhet a
fickjaba a felhasznalonevének €s a jelszavanak a megadasaval.

Registration date: > 2025-01-17 06:47:52

Username: > pjehoda

You can modify your profile on MOL Partner Portal page.
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The screenshot shows the home
screen of the new system, where you
can click on the 'Card Office' menu
item to manage administrative
matters relating to access cards.

./ & Partner Porti|

Partner Portal

MY ACCOUNT
PERSONAL DATA
CHANGE PASSWORD
PERMISSIONS
LOGoUT

CONTINUE P>

Digital

Knowledge Base

When you open the ‘Card Office' field, you will
first receive a system warning that there is no
active company registration, so the first step is
to complete the data request form in the
company registration menu to apply for or
renew access cards, or to request access
rights.

[ L]
Zalas

Logged in:
pjehoda (Petra Hegediisné Jehoda)

Administration Entry badge request

Entry card administration to MOL sites

CONTINUE P>

NEW e-Business Documents

View all documents



Open the 'Card Office' box to see the home page of the
new system, which has five dropdown menus on the left to
apply for access cards, drive-in permits, access rights, to

register a new company and, finally, in the fifth menu, the
The screenshot shows the home data forms to apply for new access cards and to renew

screen of the new system, where you existing access cards.
can click on the 'Card Office' menu

item to manage administrative

matters relating to access cards.
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Partner Portal S

piehoda (Petra Hegediisné Jehoda)

MY ACCOUNT
PERSONAL DATA
CHANGE PASSWORD

PERMISSIONS

L0GouT B Administration Entry badge request

Entry card administration to MOL sites
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New company registration:

The applicant is required to complete the fields marked with a *star*.




Application for personal access cards - New entrants:

The applicant is required to complete the fields marked with a *star*. MOL Group contact details are very important.

The card applicant shall pay attention to all instructions and act accordingly. Photos selected for upload shall meet the
specification.
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Changes in personal data:

This platform can be used if the name of the External Employee changes for any reason. It is mandatory to complete the fields

marked with a *star* . If the applicant wishes to have a new picture on the new access card, he can upload it in the last menu item
in compliance with the relevant specifications.

> Nyelv: Magyar  attivago
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Replacing lost/damaged cards

If the External Employee has lost his access card or it is damaged and not working properly, he can request a new card on
the page shown in the image. It is mandatory to complete the fields marked with *star*. It is also possible to upload a new

p hoto as necessary.

>

=

Adatok

I 2|

GAZOLVANYKEP CSATOLASA




a8 B

Renewal (extension) of existing personal access cards:

In the case of External Employees, personal access cards are valid for 1 year. After 1 year, the access card shall
be renewed, i.e. the validity of the card must be extended. It ismandatory to complete the fields marked with
a *star*.
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Application for drive-in permit

»MOLGROUP

Application for a new drive-in permit:

The applicant is required to complete the fields marked
with a *star*, according to vehicle properties. MOL Group
contact details are very important. The card applicant shall
pay attention to all instructions and act accordingly.



Request a new drive-in permit to replace a lost/damaged card:
If the External Employee has lost his drive-in permit or it is damaged and not working properly, he can

request a new card on the page shown in the image. It is mandatory to complete the fields marked with a
*star*,

eszett/sériilt krtya pétldsa miatt j gépjarmi belépdkartya igénylés
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Renewal (extension) of existing drive-in permits

For External Employees, drive-in permits are valid for 1 year. After 1 year, the drive-in permit shall be renewed,
i.e. the validity of the card must be extended. It is mandatory to complete the fields marked with a *star*.
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To apply for access rights:

External Employees do not have, nor can they request, access rights based on their workplace.
Access rights can be requested for External Employees by the MOL Group contact person, so it is very
important that the relevant contact details are completed correctly.
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For personal access card S

It is mandatory to complete the fields marked with *star*. In the case of applications for a fixed period, the period of validity shall be specified. For example, access
rights requested for a non-regular meeting or visit may be for a fixed period, which shall be specified in the ‘reasons’ field.

The 'Access points' section is not marked with a star, but shall also be completed to ensure that the requestis sent to the appropriate location.

Access rights can be requested for External Employees by the MOL Group contact person, so it is very important that the relevant contact details are completed
correctly.

After management approval, the access right request will be forwarded to the CAS manager who will approve or reject the request. If the CAS officer approves the
access right request, it is forwarded to the relevant card office, where the access rightis granted.
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Application for access rights for drive-in permits

It is mandatory to complete the fields marked with *star*. In the case of applications for a fixed period, the period of validity shall be specified. For example, access
right requests fora non-regular meeting or visit may be for a limited period, which shall be specified in the justification section.

The applicant's drive-in permit number and the name of the vehicle owner are required.
The 'Access points' field is not marked with a start, butit shall also be completed to ensure that the request is sent to the appropriate location.

Access rights can be requested for External Employees by the MOL Group contact person, so it is very important that the relevant contact details are completed
correctly.

After management approval, the access right request will be forwarded to the CAS manager who will approve or reject the request. If the CAS officer approves the
access rightrequest, it is forwarded to the relevant card office, where the access rightis granted.
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Company registration
External Employees may register a new company

in the system using the platofrm shown in the
picture.

»MOLGROUP

It is mandatory to complete the fields marked with
a *star*. If any of the fields are incorrect or
incomplete, the company cannot be registered.
The MOL buyer's telephone number and e-mail
address are not marked with a *star*, but it is
recommended to be completed.

l



To apply for a new access card, an acknowledgement
of receipt completed and signed or stamped by the
employer or company concerned is required. The
employee shall bring it to the Card Office when he
receives the access card. Without this, the card cannot
be issued.
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Printable documents

To renew or extend an existing access card, an
acknowledgement of receipt completed and signed or
stamped by the employer or company concerned is
required. The employee can bring it to the Card Office
or send a scanned copy to the Card Office. Without
this, the card cannot be renewed.



THANK YOU FOR
YOUR ATTENTION!

>MOLGROUP
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